United Nations High Commissioner for Refugees (UNHCR)

FO Damascus, Syria
Vacancy Announcement UNOPS/VN/ 2017/001- 1 Post 
Internal / External Circulation/  
	Position Title:

Communication / PI Associate
	Position Level:

Equal to GL6 on Syria national salary scale
	Date Issued:

18th January 2017


	Position No.:

UNOPS Local Individual Contractor Agreement (LICA)
	Report To: 
Head of Sub-Office
	Closing Date:

24th January 2017

	Section:

Sub-Office Aleppo, Syria
	Duty Station:

Sub-Office Aleppo, Syria
	Contractual Status:

UNOPS Local Individual Contractor Agreement (LICA)




Availability of the Post
   Immediately
Organizational context

The role of the Communication / Public Information Associate within the team is to provide support to the Communication/PI Officer. The incumbent will have a pivotal role in drafting of the growing number of requested reports, updates, briefing documents, increased translating tasks supporting the maintenance of the UNHCR national web site as well as interpreting for the management in the course of frequent official meetings with the national authorities and public/media appearances.
	Functional Statement

Accountability 

· The office is kept informed of local developments of interest to UNHCR.

· Evolving issues concerning displaced persons and refugees are monitored to be able to suggest stories and topics for the media coverage.



	Responsibility 
· Assist in preparations of interviews to the local media and background briefings to the international media.  

· Draft briefing notes, talking points, minutes and other papers for the high level meetings and visits.

· Provide daily inputs for the national web site on relevant local developments and ensure that briefing materials from other offices are available.

· Accompany visits of foreign delegation and the media to refugee sites in the region, giving appropriate briefings, interpreting support and commentaries.

· Draft reports, briefings, updates, etc.

· Assist in preparation of communication budget.

· Perform other duties as required.   


	Authority 
· Establish contacts with local organizations to promote general interest and understanding of refugee issues.

· Have access to UNHCR Communication /PI systems.




Qualification Required:
Education: 
· Completion of the Secondary Education with post-secondary training in Social Science, Journalism, Humanities or related field.

· Excellent computer skills and knowledge of MS Office applications.

· Excellent drafting skills as well as translation and interpreting skills.

Experience: Minimum 6 years of previous relevant job experience.
.
Languages: Proficiency in English and Arabic is essential.
DESIRABLE QUALIFICATIONS & COMPETENCIES

· Completion of UNHCR Learning Programmes or specific training relevant to functions of position.

· Related experience handling Social Media platforms.
· Photography and videography Skills.
	
	

	Cross-Functional Competencies

· Innovation and Creativity 
· Technological Awareness

· Political Awareness

	


For Syrian and /or Syrian Palestinian only
Please apply in writing (P.11, CV and application/motivation letter), indicating vacancy announcement number.

Applications must be submitted by email only, to email address: SYRDAHRUNOPS@unhcr.org
Attention Vacancy No: UNOPS/VN/ 2017/001 Communication / PI Associate
Please note: no hard copy (paper applications) will be accepted.
Application will not be acknowledged.  Only the successful candidates will be notified of the outcome of the competition, and will be invited for a written test and an interview.

Personal history (P.11 form) is attached or can be down loaded from:

http://www.unhcr.org/recruit/p11new.doc 

P.11 form is mandatory and should be signed by applicant.
Distribution: 
· All UNHCR staff members in Syria 

· UN organizations in Syria

· Specialized Agencies

· Diplomatic Missions

· International NGOs

· Non-government Organizations

· Embassies
